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Digital Project Work Form
Institution Name: _______________________________
Project Contact:
Name: _______________________________

Phone: _______________________________

Email: ________________________________
Project Name: _____________________________________________________
Brief Project Description:

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

1. Type of database desired (select one):


Horizon/MARC
Other (Please Explain):
2. Type of digital files to be created (select all that apply):


Still Image

Moving Image

Audio

     Other:
*Unless otherwise agreed upon, it is assumed that the institution proposing a digital project will be creating the digital files for the project.  The institution will also chose the format of digital files but may request input from the DALNET staff for recommended file formats.
3.   Digital files are to be hosted by (select all that apply):

home institution server/s

DALNET server/s

*If DALNET is to host the digital files additional copyright documentation may be required from the institution proposing the digital project.  Additional fees may apply.
4.  Unless otherwise agreed upon, DALNET will host the database of MARC or metadata records for proposed digital projects.  Is a unique domain name desired for this project?  If yes, what name is desired?

_________________________________________________________________

_________________________________________________________________

Examples: The healthcalendar.org and thehackley.org projects have purchased domain names.  Other projects have DALNET or institutional URLs depending on where digital files are stored.  The selection of a unique domain name depends on the availability of the selected name.
5.  By what date is a shell database desired for work on this project? _________
_________________________________________________________________

6.  By what date is public access for this project desired/planned?  Please list any specific details that should be noted, for example grant deadline dates, institutional event dates, etc.
_________________________________________________________________

_________________________________________________________________

_________________________________________________________________

7.  What elements/fields of data are desired for indexing in this project?  Please list each field below:

_____________________________
_____________________________

_____________________________
_____________________________

_____________________________
_____________________________

_____________________________
_____________________________

_____________________________
_____________________________

_____________________________
_____________________________

_____________________________
_____________________________

_____________________________
_____________________________

*DALNET committees have recommended/approved use of MARC standards or Dublin Core metadata standards for use in DALNET digital projects.
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